SAMPLE JOURNAL ENTRY FOR MPA INTERNS
- You MUST include the number of hours you worked per week and hours to date

Name of Student
Weekly Journal
June 23 – 27
Hours this week: 44
Hours to date: 197 (5 weeks)
Monday
Today I wrapped up what I was doing with the Accounts Payable SERware Invoice Project and I moved back
downstairs in the early morning. At 11:30 I ate lunch with my mentor DK, who graduated with an accounting
degree from the University of Houston two years ago. We discussed H and what the different career paths
throughout the company there were and what may be best for me when I graduate.
For the rest of the day I continued researching H and their competitors (this is part of the market analysis /
strengths and weaknesses project that I working on throughout the summer). At 4:00 I attended the SarbanesOxley team meeting. We discussed what we had been working on for the past week and what our goals were for
the following week.
Tuesday
From the Monday team meeting I learned that for the next few weeks that I will be working on the next phase of
the Sarbanes-Oxley project (the post-project governance model). On a high-level basis this is going to include (1)
identifying and hiring the employees who are going to carry out this tool once the project is complete (i.e. the
head of the tool, the administrators, and the IT team), (2) identifying all the steps throughout the entire process
from year-to-year (We want to create a process flow model that will help in training the new team as well as give
all the users an idea of what they will be responsible for throughout the year.). From 2:00 – 5:00 p.m. there was a
tour for the interns of the XX Manufacturing facility. This is one of many tours that help each intern learn more.
Wednesday
In the morning I worked on the post-project governance model. I met with JR to better identify the scope of the
project and what exactly is going to be needed from me. From 1:00-3:00 p.m. there was a steering committee
meeting. I took notes throughout the meeting and then drafted the minutes directly following the meeting which
took me the rest of the day.
Thursday
After I finished drafting the minutes on Wednesday I sent them to my boss for revision on Thursday morning. We
met at 10:30 to discuss any changes that were needed. Once I made the proper revisions I sent them out to the rest
of the steering committee for review (Vice-President, Controller, Project Manager, Director of Audit Services,
and Partners from KPMG and Deloitte & Touche.) The goal is to have the steering committee minutes draft
within 24 hours of the steering committee. Once I completed the minutes and sent them out I continued to work
on the project governance model as well as create my PPR (People, Performance, Results) – this form identifies
my performance objectives for the summer, the support required to obtain those objectives, and the performance
measure (how will I measure if I completed my objective or not).
Friday
I met with my boss JR in the morning to review my PPR. He made a few changes; I revised it and then sent it in
to the Human resources director. The PPR form is a standard throughout H– they use it as a basis for
compensation packages, promotions, and other performance related activities. For the rest of the day I continued
to work on the post-production governance model.

